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An autonomous and independent chapter of the American Payroll Association

The American Payroll

Association of Acadiana:

APAA, a non-profit organization, is
the local chapter of the American
Payroll Association. Our Chapter
works in unity with National to
enhance the educational opportu-
nities within the payroll profes-
sion. We strive to assist our mem-
bership in maintaining compliance
and staying abreast of the many
issues and legislative actions that
continuously impact the payroll
profession. Our desire is to assist
our membership in managing and
administering payroll operations
accurately and efficiently.

Although our chapter is located in
Lafayette, LA, we service the 22
parish Acadiana region. Our mem-
bership is open to all payroll pro-
fessionals, human resources staff,
and other professional persons
involved with the development and
operation of payroll related func-
tions.

Meetings:

Our meetings are typically held

Benefits of Membership:

Career Advancement through Professional
Certification: Our local chapter organ-
izes study groups to assist payroll profes-
sionals in achieving certification in the
field through the American Payroll Asso-
ciation.

Network with Colleagues: Membership of-
fers the opportunity to meet with other
payroll professionals and discuss issues
that impact the payroll profession, your
organization, or your job. Our chapter
offers mentoring opportunities by sea-
soned payroll professionals who are
chapter members to assist you and suc-
cessfully resolve your payroll challenges.

Enhance your Payroll Knowledge and
Maintain Compliance: Membership of-
fers educational presentations on sub-
jects impacting the payroll profession.
Recertification Credit Hours (RCH’s) are
provided to meeting attendees.

Contribute to the Profession and the
Community: American Payroll Associa-
tion of Acadiana (APAA) encourages you
to get involved, join a committee and
make a difference.

The APAA Chapter Website: is a valuable
resource offering information such as job
openings, chapter meeting notes, na-
tional and legislative updates and re-
source links.

on the 3rd Thursday in the months of February, April, June, August, October
and December. They are approximately 12 hours in length, alternating be-
tween lunch and dinner, and consist of networking opportunities, discussion
of chapter business, meal and a presentation with guest speaker.

Meetings are held at various restaurants in Lafayette. Details are posted in
advance on our website. All members are notified via email regarding location
and meeting times. If you are not an APA member, our chapter will be happy
to add your name to our guest e-mail listing for all future announcements and

meeting notifications
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NEW HIRE REPORTING - IMPORTANT UPDATES

Why is new hire reporting required?

In 1996, Congress enacted a law called the Personal Responsibility and Work Opportunity
Reconciliation Act (or PRWORA) as part of Welfare Reform. This legislation created the
requirement for employers in all 50 states to report their new hires and rehires to a state
directory.

New hire reporting speeds up the child support income withholding order process, expedites
collection of child support from parents who change jobs frequently, and quickly locates non-
custodial parents to help in establishing paternity and child support orders. New hire reporting
helps children receive the support they deserve. Employers serve as key partners in ensuring
financial stability for many children and families and should take pride in their role.

Who is required to report?

Employers and/or labor organizations doing business in the State of Louisiana must report
the following:

« New employees - All employees who reside or work in the State of Louisiana to whom the
employer anticipates paying earnings should be reported even if they work only one day and are
terminated (prior to the employer fulfilling the new hire reporting requirement).

» Rehires or recalled employees - Employees who return to work after being laid off,
furloughed, separated, granted a leave without pay, or terminated from employment Employers
must also report any employee who remains on the payroll during a break in service or gap in
pay, and then returns to work (including teachers, substitutes,
seasonal workers).

« Temporary employees - Temporary agencies are responsible for reporting any employee
who they hire to report for an assignment. Employees need to be reported only once; not each
time they report to a new client. They do need to be reported as a rehire if the worker has a
break in service or gap in wages from your company.

When do I have to report?

According to Act 97 of the 1997 Louisiana Legislative Session and the Federal Personal
Responsibility and Work Opportunity Reconciliation Act, all employers (or independent
contractors) are required to report basic information about newly hired or rehired personnel to
a designated state agency within 20 business days of the worker’s first day on the job.
Submitting quarterly wage reports to the Louisiana Department of Labor does not satisfy the
obligation to submit timely new hire reports.

How do I report new hires?

The Louisiana Directory of New Hires offers many options that make reporting easy!

+ Online reporting - This is the easiest and most efficient way to report new hires!

« Create your own electronic new hire reports — Visit our website for detailed instructions and
electronic data transmission methods for creating electronic new hire reports.

« Printed list - The printed list must contain all of the required information on the new hire
reporting form, be created using at least a 10-point font size, and have the employer's name,
Federal Employer Identification Number, and address clearly displayed at the top of each page
of the report.

 New hire reporting form - You may download, print, fill out, and fax or mail the form.

» W-4 form - If you choose to submit a W-4 form as a new hire report, please ensure that each
W-4 is easily readable and has the employer's name, Federal Employer Identification Number,
and address written at the top of each form or in blocks 8 and 10 on each form.

« Payroll service - If you use a payroll or accounting service, consider asking the service to
report your new hires for you. Leading payroll services are already electronically reporting new
hires for thousands of employers.



REVISED FEDERAL WITHHOLDING

TABLES RELEASED

New federal income tax withholding
tables reflecting changes from the re-
cently enacted Making Work Pay tax
credit were released electronically by
the Internal Revenue Service (Notice
1036).

The withholding allowance amounts
remain the same under new tables,
which were adjusted to account for the
$400 credit for single filers and $800
for joint filers. Using the percentage
method tables included in the notice, a
single wage earner receiving from
$200 to $696 a week will have $8.70
less in federal income tax deducted
per check using the revised tables.

IRS instructs employers to implement
the updated withholding amounts as
soon as possible, but no later than
April 1.

The tax credit will be calculated at a
rate of 6.2 percent and will phase out
for taxpayers with an adjusted gross
income of more than $75,000 or
$150,000 for married couples filing
jointly. Notice 1036 is an early release
of the new wage withholding tables,
and it also includes updated Advanced
Earned Income Credit Payment tables.
The tables will be published in Publi-
cation 15-T, New Wage Withholding
and Advance Earned Income Credit
Payment Tables (For Wages Paid
Through December 2009), expected to
be available in March.

The full text of IRS Notice 1036 is
available at the IRS Website.
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REVISED FORM 941 REFLECTS
COBRA PREMIUM ASSISTANCE

The 2009 Form 941, released elec-
tronically, has been modified to ac-
count for COBRA health care con-
tinuation premium assistance re-
quired in the recently signed Ameri-
can Recovery and Reinvestment Act.

Under the provision, payroll plays a
large role in helping the federal gov-
ernment subsidize up to 65 per cent
of the cost of nine months’ worth of
health insurance premiums for work-
ers involuntarily separated after Aug.
31, 2008, and before Jan. 1, 2010.

Lines 12 and 13 have been modified
so employers can account for monies
withheld and remitted to cover health
premium payments instead of with-
holding taxes.

IRS has posted both the revised Form
941 and the form instructions to its
website.

vvdv
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NEW LOUISIANA MID YEAR WITH-
HOLDING TABLES ISSUED

Effective 7-2-09, the Department of
Revenue has issued revised withhold-
ing tables to reflect reduced income
tax rates in the two highest income
tax brackets for tax years beginning
on or after 1-1-09 (download at
http://doa.louisiana.gov/osr/lac/
lactitle.htm by clicking on "Title 61").
Although the bracket changes are ef-
fective 1-1-09, the 2008 legislation
responsible for the tax reduction
provided that revised withholding ta-
bles would not become effective until
after 7-1-09. Employees were ad-
vised that they could adjust their
withholding for the first half of the
year by submitting to their employer
a special Form R-1300T, Employee
Withholding Exemption Certificate (L
-4). Once the revised withholding ta-
bles are in effect, the temporary re-
duction will be discontinued (La. Adm.
Code §61:1.1501).

LAWS CONCERNING PAYMENT OF
WAGES IN LOUISIANA

Late Payroll

Louisiana law requires that most em-
ployees of the following four indus-
tries be paid wages on a timely basis:
oil and gas, mining, manufacturers,
and public service corporations.
There is no Louisiana law, however,
concerning the timeliness of payment

to employees of other industries.
Accordingly, there would be no
state sanction imposed against
those employers for missing a
regularly scheduled payroll date
and in paying their employees late.

Final Paycheck

Louisiana employees who are laid
of f, fired, or who quit must be paid
their wages in full at the next
regular payday, not to exceed 15
days from the date of their dis-
charge or termination. Wages in-
clude vacation time earned by the
employee. An employee should send
a written demand for payment of
their final wages to their employer.
After receipt of a written demand,
the employer must pay all wages
owed to the employee on a timely
basis or be subject to a penalty
that may be imposed by a court.
Claims against an employer for late
payment may be filed by way of a
private lawsuit. The Louisiana
Workforce Commission does not
have the authority to enforce this
law. You may review this law at
(R.S. 23:631) - (R.S. 23:632).



http://www.legis.state.la.us/lss/lss.asp?doc=83945
http://www.legis.state.la.us/lss/lss.asp?doc=83946
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Study Group

Our Chapter will be offering a Study
Group for the CPP (Certified Payroll
Professional) and the FPC
(Fundamental Payroll Certification)
Certifications. This study group will
cover related material and help you
prepare to sit for the national certifi-
cation exams to be held during the Fall
2009 and Spring 2010. The actual
certification exams are independent
of this study group.

Joining a study group is one of the
most effective methods of studying
for APA's Certification exams!

NOTE: The deadline for registration
and Payment is Friday, May 1st, 2009!
There must be a minimum of Six (6)
participants in order for classes to be
held. Study group sessions will begin
on Thursday, May 14th, 2009, and will
be held every two (2) weeks with the
final session ending on Thursday, Au-
gust 27, 2009. (No class on July 9)

Classes will be held at Lafayette Gen-
eral Medical Center - Human Resource
Dept Meeting Room on Thursday Eve-
nings at 5:30pm—7:30pm located at
201 Audubon Blvd (Qil Center). The
cost of the Study Group is $250.00
per person for Non-APAA members,
$150.00 for APAA members or
$180.00 for Study Group and One (1)
year chapter membership. All fees
include study handouts, instruction and

written exams. The 2009 Payroll Source
is required for the study group and is
NOT included in the cost of the Study
Group.

If you have any questions, please do not
hesitate to contact Nicole Palmintier at
nicolepalm@bellsouth.net or at 337-233-
1307.

Payroll Source

We are currently accepting orders
for the 2009 Payroll Source
(available Spring 2009). We would
like o get a bulk order together.
Pricing would be as follows:

5—-9 $211.46
10—20 $187.96
21—40 $176.21

Please contact Ellen Chauvin if you

would like to order.
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APAA Wins Again in APA National Contests!

Our Acadiana Chapter has once again been named a winner in the APA National

Member Get a Member Drive!l We won Top Prize for the chapter with highest

percentage increase of new national members, and also won GRAND Prize for the

chapter with the HIGHEST percentage increase of NEW national members and
NEW companies! Watch for the article in the April issue of PAYTECH Maga-

zinell

Welcome New Members

Barbara Hebert—Superior Energy Services

Jay Dee Fontenot—LTAC of Louisiana

Melissa Landry—Leam Drilling Services

T Shirts and Polo Shirts

We are currently in the process of
ordering t shirts for our members.
The shirts are white with our APAA
logo. We will have more information
at our next meeting.

Next Meeting

Our next meeting will be held on
Thursday, April 16, 2009 at Evangeline
Seafood and Steakhouse from 12:00
to 1:00 pm. Members present will be
eligible to win an APA Audio Seminar.

Website
/
Our website is how —

fully functional, includ-

ing the Members Only

page. Our private section now in-
cludes our Monthly Minutes, our
Treasurer's Report, and our Member
Directory.

If you are a member and have not re-
ceived your Member ID and pass-
word, please contact one of the offi-
cers. Please remember, we want this
portion of our website to remain pri-
vatel

We would also like to start a chapter
photo album on our website. If any-
one has any past photos associated
with our chapter, or would like to
post anything on our website (job
openings, etc.) please contact Wendy
David at (wendyipt@bellsouth.net).
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2009 OFFICERS

PRESIDENT

Ellen Chauvin, CPP

Stuller Management Services
Phone: 337-394-5432

Fax: 337-262-7713
ellen_chauvin@stuller.com

TREASURER/MEMBERSHIP
Nicole Palmintier, CPP

LHC Group

Phone: 337-233-1307
nicolepalm@bellsouth.net

COMMUNITY RELATIONS COORDINATOR
Wendy David, CPP

Inzerella Physical Therapy, Inc

Phone: 337-837-4134

Fax: 337-837-4136
wendyipt@bellsouth.set

VICE PRESIDENT

Francine Duhon, CPP
Hercules Offshore

Phone: 337-560-8000

Fax: 337-560-8019
fduhon@herculesoffshore.com

SECRETARY

Lisa Theriot

Lafayette General Medical Center
Phone: 337-289-8122

Fax: 337-289-8128
latheriot@Igmc.com

Annual Membership Fees:

$35.00 for APA National Members

$45.00 for Non-APA National Members

$ 5.00 Enrollment Fee (New members)

For membership information contact:

Nicole Palmintier, Treasurer/Membership

You can obtain information on becoming a national

member of the American Payroll Association at
www.americanpayroll.org/members

or by contacting one of our officers.




